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incorporation

§601.100 Purchasing Manual; incorpo-
ration by reference.

Section 552(a) of Title 5, U.S.C., relat-
ing to public information requirements
of the Administrative Procedure Act,
provides in pertinent part that “* * *
matter reasonably available to the
class of persons affected thereby is
deemed published in the FEDERAL REG-
ISTER when incorporated by reference
therein with the approval of the Direc-
tor of the Federal Register.” In con-
formity with that provision, with 39
U.S.C. 410(b)(1), and as provided in this
part, the U.S. Postal Service hereby in-
corporates by reference its Purchasing
Manual (PM). The Director of the Fed-
eral Register approves this incorpora-
tion by reference in accordance with 5
U.S.C. 552(a) and 1 CFR part 51. The
Purchasing Manual is available for ex-
amination on the World-Wide Web at
http://www.usps.com/business. You may
inspect a copy at the U.S. Postal Serv-
ice Library, 475 L’Enfant Plaza West
SW., Washington, DC 20260-1641, or at
the National Archives and Records Ad-
ministration (NARA). For information
on the availability of this material at
NARA, call 202-741-6030, or go to: http://
www.archives.gov/federal register/
code of federal regulations/
ibr locations.html.

§601.101 Effective date.

The provisions of the Purchasing
Manual, issued January 31, 1997, are ap-

plicable, effective January 27, 2000,
with respect to all covered purchasing
activities of the Postal Service.

§601.102 Applicability and coverage.

(a) The Purchasing Manual applies to
all Postal Service procurements of
property and services (except real es-
tate and related services).

(b) The Purchasing Manual
sedes the Procurement Manual.

super-

§601.103 Content of Purchasing Man-
ual.

The Purchasing Manual consists of 9
chapters and 6 appendices, as follows:

(a) Chapter 1—Authority, Responsi-
bility, and Policy—covers general pur-
chasing policies, including the delega-
tion of purchasing authority and re-
sponsibility; introduces the concept of
the purchasing team; defines and estab-
lishes best value as a basic purchasing
policy.

(b) Chapter 2—Purchase Planning—
establishes requirements and proce-
dures for advance purchase planning,
including supplier-selection strategies
and performance evaluation factors.

(c) Chapter 3—Supplier Relations—
establishes policy for a strong, com-
petitive supplier base; describes the re-
sponsibilities of both the purchase
team and the contracting officer in
identifying sources; discusses sources
and their priority; and sets forth policy
and procedures regarding commercial
suppliers, noncompetitive purchases,
and protests.

(d) Chapter 4—Purchasing—estab-
lishes a single purchasing process for
all requirements; defines commercial,
design and construction, mail transpor-
tation, and special purchasing and sets
policy and procedures for their use; es-
tablishes general policy regarding so-
licitations, release of information, oral

presentations, performance evalua-
tions, discussions, best value deter-
minations, contract award, notifica-

tion, and debriefings.
(e) Chapter 5—Contract Pricing—es-
tablishes policies and procedures for
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§601.104

price evaluation, including price anal-
ysis, cost analysis, and principles for
determining the allowability of costs;
includes the purchase team in decision
making relative to cost or pricing.

(f) Chapter 6—Contract Administra-
tion—identifies post-award roles and
responsibilities of the purchase team;
establishes policy to resolve contract
issues by mutual agreement at the
level of the manager and the con-
tracting officer; supports and encour-
ages the use of alternative dispute res-
olution (ADR) to address conflicts with
suppliers.

(g) Chapter 7—Bonds, Insurance, and
Taxes—sets forth policies and proce-
dures governing bonds and insurance
under contracts, and discusses the ap-
plicability of Federal, State, and local
taxes.

(h) Chapter 8—Patents and Data
Rights—covers the acquisition of pat-
ents, copyrights, and other rights in
data.

(i) Chapter 9—Labor Policies—con-
tains procedures for contracting with
minority-owned businesses, and poli-
cies carrying out the requirements of
certain statutes, including the Con-
tract Work Hours and Safety Stand-
ards Act, the Davis-Bacon Act, and the
Service Contract Act. It establishes
Postal Service policy and preference
regarding purchase of domestic-source
products and services.

(J) Appendix A—Solicitations—pre-
scribes the forms, format, and provi-
sions to be used in preparing solicita-
tions, and the establishment and main-
tenance of solicitation mailing lists. It
contains all solicitation provisions pre-
scribed in the Manual.

(k) Appendix B—Contract Clauses—
prescribes certain clauses not pre-
scribed elsewhere in the Manual and
contains all clauses prescribed in the
Manual.

(I) Appendix C—Forms and Formats—
states that the forms and computer
generated formats necessary to imple-
ment and supplement the manual are
in the Procurement Handbook, the Fa-
cilities Design and Construction Hand-
book, the Mail Transportation Pro-
curement Handbook, and other publica-
tions and directives referenced in the
Manual or in these handbooks.
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(m) Appendix D—Rules of Practice in
Proceedings Relative to Debarment
and Suspension from Contracting—con-
tains a reprint of the rules of practice
issued by the Judicial Officer as 39 CFR
957.

(n) Appendix E—Rules of Practice Be-
fore the Postal Service Board of Con-
tract Appeals—contains a reprint of
the rules of practice issued as 39 CFR
955.

(o) Appendix F—Purchasing Manual
Index—is an alphabetical index of im-
portant words and terms used in the
Manual.

§601.104 Amendments to
chasing Manual.

New issues of the Purchasing Manual
will be incorporated by reference into
this part and will be available at http://
www.usps.com/business. The text of
amendments to the Purchasing Manual
will be published in the FEDERAL REG-
ISTER and will be available at http://
www.usps.com/business.

PART 602—INTELLECTUAL PROPERTY
RIGHTS OTHER THAN PATENTS

the Pur-

Sec.

602.1 General principles.

602.2 Office of Licensing, Philatelic and Re-
tail Services Department.

602.3 Requests for use.

AUTHORITY: 39 U.S.C. 401(5).

SOURCE: 43 FR 42250, Sept. 20, 1978, unless
otherwise noted.

§602.1 General principles.

It is the policy of the Postal Service
to secure full ownership rights for its
intellectual properties other than pat-
ents (hereinafter, intellectual prop-
erties) having significant economic or
other business value, except when to do
so would be contrary to the best inter-
est of the Postal Service. Intellectual
property rights shall be acquired and
managed so as to:

(a) Promote the economic, oper-
ational, and competitive well-being of
the Postal Service;

(b) Limit restrictions on the use of
Postal Service intellectual property to
a minimum consistent with its statu-
tory obligations;

(c) Assure that all potential users are
treated fairly;
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